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DRAFT Study Rules & Code of 
Conduct for Upper Secondary at the    
European School Copenhagen  
 
 
Background  
 
The European School Copenhagen is an Accredited European School (AES) in the 
European Schools system. The European Schools are official educational establishments 
with a common educational structure and syllabus, controlled jointly by the governments 
of the Member States of the European Union.  
 
The first official European School opened in Luxembourg in 1957 on the initiative of 
officials from the EU and was established to provide school places for children of 
personnel of the European Union Institutions. In 2005 it was decided to allow member 
states to establish their own European Schools, accredited by the European Schools 
Board of Governors (the Accredited European Schools or Type II schools). There are now 
13 traditional European Schools (Type I schools) and 20 Accredited European Schools 
(Type II schools). 
 
The European School Copenhagen is a type 2 European School, which means it must 
meet the pedagogical and educational requirements of the European Schools but within 
the framework of the national schools of the Member State. Thus, the European School 
Copenhagen is also a public school under the City of Copenhagen, and part of the network 
of upper secondary schools in Denmark. 
 
 
Introduction to the Study Rules and Code of Conduct for Upper Secondary 
 
The Study Rules and Code of Conduct for Upper Secondary support the school’s values: 
 
Respect – Responsibility - Collaboration – Empathy – Commitment – Curiosity  
 
and mission: 
 
“European School Copenhagen is committed to developing lifelong learners and 
responsible global citizens” 
 
The Study Rules and Code of Conduct have been adopted in accordance with the Ministry 
of Education's order no. 1077 of 13 September 2017 on Study Rules and Regulations, etc. 
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in Danish Upper Secondary education. All students and staff at European School 
Copenhagen will be informed of these rules when they start in Upper Secondary. 
 

1. Study rules 
 
At European School Copenhagen, the following Study Rules apply: 
 

• Students are to attend that part of the educational process that requires their 
physical presence and actively participate in it. This applies regardless of whether 
the education takes place on or outside the institution's area, including excursions, 
study trips, etc. The school must be notified of illness and students may be asked 
to provide a doctor’s note at the request of the school. The cost of obtaining a 
doctor’s note is to be covered by the student. See Annex 1: Attendance, Absence 
and Written Assignments 

• Students are to actively participate in other forms of education, including 
independent work and digital education. See Annex 1: Attendance, Absence and 
Written Assignments. 

• Students are to submit their written answers to assignments on time and without 
cheating or similar misconduct. See Annex 2: Academic Honesty 

• Students are to participate fully in semester tests, annual tests, other internal tests 
and the like. See Annex 1: Attendance, Absence and Written Assignments. 

• Students may not cheat and/or engage in similar misconduct that may prevent 
them or other students from or interfere with completing their education, but have 
to take the necessary tests, in accordance with the purpose of the education. See 
Annex 2: Academic Honesty 

• Students with educational special needs: Students with educational special needs 
should be able to participate in the teaching and exams on a par with other students 
and have access to educational support. See Annex 8: Special Educational Needs.  

 
2. Code of conduct 

 
Students at European School Copenhagen are always to adhere to norms of good 
behaviour and interaction and ensure respectful relationships between students and 
between students and the institution's members of the Board, management, teachers and 
other staff. In addition, they have a duty to follow the specific instructions that the 
institution gives students orally or in writing in order to maintain or restore good order at 
the school. 
 
Furthermore, students are to follow the rules below for behaviour and interaction at the 
European School Copenhagen: 

• Students are to interact and behave without noise, racket and the like. 
• Students are to use the school’s premises, facilities and furniture with care and 

must e.g. participate in individual and joint cleaning. 
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• Students are to adhere to the school's rules for using Lectio. See Annex 1: 
Attendance, Absence and Written Assignments and Annex 3: ICT and Digital 
Awareness. 

• Students are not to engage in any form of bullying. See Annex 4: Anti-Bullying 
• Students are not allowed to smoke during school hours or on the school grounds 

(incl. school time outside the school e.g. study trips). See Annex 6: Smoke-free 
School 

• Student are not allowed to consume alcohol or drugs or to enter school grounds 
under the influence (incl. school time outside the school e.g. study trips). See 
Annex 5: Drugs and Alcohol 

• Students are to comply with the school's rules for ICT. See Annex 3: ICT and Digital 
Awareness 

• Students are not permitted to influence or encourage others to adopt extreme or 
fundamentalist views and extreme or fundamentalist behaviour contrary to the 
purpose of the education or to encourage other behaviour that may promote such 
attitudes and behaviours, including promoting social control of other students 
contrary to the purpose of the education. 
 

Student conduct outside the institution 
 
The rules also cover students' behaviour outside the institution, i.e. behaviour that 
students exhibit in their spare time if the behaviour has a direct impact on the educational 
environment at the European School Copenhagen. 
 

3. Procedure for the institution's intervention in case of students' violation of the 
rules 
 

In the case of minor violations of the Study Rules and Code of Conduct, European School 
Copenhagen may orally or in writing give the student a reprimand. 
 
In case of violation of the Study Rules and Code of Conduct, which are not sanctioned with 
a reprimand, one or more of the following sanctions may be imposed (not necessarily in 
the order listed) from article 42 of the General rules of the European Schools: 
 

• Reprimand   
• Warning and/or sanction by the Director  
• Temporary exclusion from the school by the Director  
• Exclusion from one or more school trips organised during the current school year  
• Expulsion from the school decided by the Director 

 
All disciplinary measures will be entered in the student’s personal data in Lectio and kept 
for a maximum of three years.  
  
The school also reserves the right to: 

https://www.eursc.eu/BasicTexts/2014-03-D-14-en-9.pdf
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• Prohibit the student from bringing and using specific private objects or types of 
objects, including a mobile phone and similar means of communication, for a 
specified period of time during their stay at the institution and in the classroom 
when and to the extent this is properly or pedagogically justified. 

• Confiscating for a maximum of one day or more of one or more of the student's 
private objects (belongings), including a mobile phone and similar means of 
communication. The institution's initiation of this action presupposes that the 
student hands over the object to the institution. The student is obliged to 
immediately hand over the object or objects that the institution has decided to 
confiscate. If the student does not fulfil this obligation, the institution may decide 
to impose a sanction for this. However, this does not release the student from the 
obligation to hand in the object. 
 

Suspension and temporary limited access to the institution while a case is being 
processed. 
 
As part of the processing of a case under this set of rules, European School Copenhagen 
may decide to suspend the student in question or to restrict the student's access to the 
institution temporarily while the case is being investigated further. 
 
Suspension or temporary limited access to the institution may be instituted in the 
following situations:  

• Situations where it is considered necessary for the upholding and compliance with 
the institution's rules and code of conduct. This can e.g. be the case when it has 
been reported to the police that the student has committed a violent, threatening 
or otherwise illegal act, which may have a direct impact on the order and 
interaction between the students at the institution, and may result in a permanent 
expulsion. 

• Situations where it is considered necessary to maintain order at the institution and 
safeguard the participation of other students and staff in the educational activities 
at the institution. 

 
Conditional sanctions 
 
European School Copenhagen may decide that a specific sanction is only initiated if the 
student violates the rules again within a specified period. European School Copenhagen 
may also set terms for a conditional sanction that are pedagogically justified, for example: 
 

• Within a specified period, the student repairs the harmful effects of their violation 
of the Study Rules and Code of Conduct within. 

• Within a specified period, the student satisfactorily carries out specific activities or 
similar to prevent him/her from repeating the incident or carrying out other 
violations of the Study Rules and Code of Conduct, or through mediation or other 
suitable means the student settles or reconciles matters with the aggrieved 
students, members of staff or others. 
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4. Registration of students' participation in the education process 

 
European School Copenhagen digitally registers the student's participation in the 
education process, including the student's submissions of written assignments. The 
student has the opportunity to comment on the institution's registrations, including 
information on which the registered absence is based. The student also has the 
opportunity to state separately whether the registered absence is due to the student's 
fulfilment of obligations under the law, e.g. attending military draft. The student also has 
the opportunity to state whether the registered absence is due to participation in student 
democracy meetings or similar. See Annex 1: Attendance, Absence and Written 
Assignments.  
 

5. Denial of promotion to the next grade level 
 
In Secondary 4 – 6, students receive a “first impression” report before the Autumn break, 
then a report with marks at the end of January; a global impression report that expresses 
the expectations for the end of the school year is given in April and if there is any risk of 
the student having to repeat the year, parents will receive a warning letter together with 
this report. The final report, which will be the basis for promotion, will be given at the end 
of the school year, after the class councils and following approval from the Director of the 
School. The criteria for promotion will be the same as in the European Schools Type I. 
 
More information about promotion to the next grade level and appeals against decisions 
on repeating a year can be found in articles 61 and 62 of the General Rules of the European 
Schools.  
 

6. Appeals/complaints process 
 
As an Accredited European School, it is important that the school hears and addresses 
complaints in line with the relevant legislative and regulatory frameworks.  
 
According to Danish legislation, if the institution decides not to advance a student to the 
next grade level, the student can make a formal complaint to the Ministry of Education. 
See information at the Ministry of Education website.  
 
If a student wishes to appeal a decision made at the institution, they should contact the 
school’s management as soon as possible, so that the complaint can be considered while 
it is relevant. 
 
The complaint should be in writing and clearly state the circumstances that in the 
student’s opinion justifies a response to the complaint. 
 

https://www.uvm.dk/gymnasiale-uddannelser/love-og-regler/klager/vil-du-klage-over-skolens-afgoerelse
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After receipt, the management of the institution will make a decision in the case. You can 
later appeal this decision to the Danish Authority for Education and Quality in the case of 
legal matters. 
 
More information about appealing a decision from an educational institution is available 
here: 
 
https://www.uvm.dk/gymnasiale-uddannelser/love-og-regler/klager/klager-over-
skolens-beslutninger 
 

https://www.uvm.dk/gymnasiale-uddannelser/love-og-regler/klager/klager-over-skolens-beslutninger
https://www.uvm.dk/gymnasiale-uddannelser/love-og-regler/klager/klager-over-skolens-beslutninger
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Draft Annex 1: Attendance, Absence and Written 
Assignments 
 
Why attendance is compulsory 

The essence of an upper secondary study programme is made up of learning through 
participation in an obligatory learning community such as a class or team. In other words, 
students acquire knowledge, skillsets and, thus, their education, by attending and actively 
participating in the study programme. 

Day-to-day classes give each student the opportunity to be in a secure learning space 
where he/she is exposed to and absorbs the subject’s contents at a suitable pace. In other 
words, academic study is a process that extends over time. European School Copenhagen 
takes a didactic approach to this process, in which the student’s curiosity and study of 
academic content are key to his/her understanding of how he/she learns. The student will 
invariably and must make mistakes during this process, as the acknowledgement of one’s 
mistakes provides an opportunity to learn more about the subject.  

The final assessment of the student’s academic benefits, given by the teacher as marks 
and comments in the student’s school reports, etc., builds on this process. In other words, 
the assessment provides a multifaceted view of the student’s academic performance and 
abilities, based on hours of academic cooperation in which the student has attended the 
classes.  

Thus, there are two principal reasons for why students must attend class: first, academic 
learning is done during classes, and second, it is by means of the student’s participation 
that he/she is given marks for his/her year’s work, which provide a detailed rating of 
his/her academic level. 

Attendance registration 

The school is legally bound to keep an account of students’ failure to attend classes. In 
everyday language, this is called ‘fravær’ (absence). Accordingly, the Study Rules and 
Code of Conduct provide the foundation for how we expect students to participate in the 
study programme. A detailed review of these obligations and rules is provided on the 
following pages.  

Compulsory, in-person attendance 

Compulsory, in-person attendance is required for all study activities at European School 
Copenhagen. This applies to educational activities both at the school and away from the 
school, such as excursions or trips. As this is an obligation, the school is obliged to keep 
records of students’ failure to attend classes (absence).  
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1. Each teacher is tasked with registering the students’ absence on Lectio at the 
beginning of the lesson/module. This applies to all types of teaching, also off the 
school grounds.  

2. The teacher is responsible for registering objective absence related to the 
module/lesson. The teacher must address only whether a student is present – not 
the reason for the absence. Subsequently, it is possible for the student to be 
excused for school-related absence.  

3. The lesson/module begins when the teacher arrives. The teacher notes down any 
students who are not present at the beginning of the module as being 100% absent. 
In other words, the student does not have the right to have the registration of 
absence changed, as his/her obligation to attend applies from the beginning of the 
lesson module. 
 

Excused absence 

If a student is engaged in two study-related events simultaneously, the absence is 
excused. The teacher who is responsible for the absence of a student from a normal study 
activity is also responsible for subsequently excusing the student’s absence. Participation 
by students picked out for talent development, activities, language trips or similar must 
be approved by the school management before these students may participate/depart.  

The following school-related activities will be excused: 

● Class excursions 
● Language trips organised by the school 
● Certain talent activities supported by the school 
● Student council activities 
● Meetings of school committees scheduled by the school during lessons 
● Participation in internships/study guidance events at universities 
● Student counselling 
● Study guidance 

Written assignments 

At European School Copenhagen, students are under an obligation to submit all written 
assignments which have an allotted time for preparation. Assignments must be 
punctually submitted by the deadline specified under the actual assignment on Lectio, in 
hard copy or other formats. 

It is through working on assignments that students independently use the academic skills 
they acquire in the subjects. This is why assignments are an important part of academic 
training. For the same reason, the school insists that all assignments must be submitted, 
even if the student is overdue in completing an assignment.  

All assignments which have been allotted time for preparation are subject to this 
submission obligation. In allocating the time for preparation, the teacher estimates the 
length of time needed by the student to complete the assignment. When the teacher 
subsequently assesses the academic content of the assignment, this time frame naturally 
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serves as the basis of the assessment. If there are clear indications that the assignment has 
not been fulfilled, such as an assignment devoid of or with only limited relevant academic 
content, the teacher may deem that the assignment was not submitted correctly and 
register the assignment as absence. In this case, the assignment must be done by the 
student subsequently.  

The following rules apply to assignments that are punctually submitted: 

● The assignment formulation/question must be accessible to the student no later 
than fourteen (14) days before the deadline. 

● Assignments are deemed punctually submitted if they have been uploaded to 
Lectio before the deadline. The system automatically registers the assignments as 
being correctly submitted.  

● The teacher may enter into an individual agreement with an individual student 
concerning postponement if there are extenuating circumstances. The teacher is 
under an obligation to rectify the absence once the assignment as been submitted 
as agreed.  

● The teacher gives the assignment the planned feedback. The teacher is allotted the 
same amount of time to provide feedback to the class as is allotted to the 
assignment for its submission. This is called the symmetry model. 

 

The rules that apply to assignments which are not submitted on time are more complex: 

● The teacher is under an obligation to give limited feedback to an assignment that is 
submitted after the deadline. Feedback must be given to the assignment no later 
than by the date for the next mark for general proficiency, so that the assignment 
can be included in the assessment of the student’s general proficiency. This does 
not apply, however, to assignments submitted less than two weeks before the mark 
for general proficiency is given. 

● The teacher may at any time decide that a student who has not submitted an 
assignment must write this assignment during study hours instead of participating 
in ordinary study activities. In this instance, the student will not be registered as 
being absent from the module.  

● Students who do not submit an assignment on time will be registered as soon as 
possible for a collection heat with the assignment concerned. Any student who has 
been registered for a collection heat has a virtual obligation to attend.  

 

Collection heats and assignment days 

As everyone knows, students who fall too far behind in their studies grapple with major 
challenges. First of all, it undermines their grasp of the subject matter, and it can be very 
difficult for them to meet the requirement to catch up on what they are missing. Every 
year, overdue assignments cause students to drop out of upper secondary school. This is 
why it is important for students to stay up to date with their assignments on an ongoing 
basis. To assist with this, any students who is noted as not having submitted an assignment 
on time will be registered for an assignment collection heat.  
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From the school year 2021/22, collection heats will be held once every two weeks after 
the end of classes. When a teacher discovers that a student has not submitted an 
assignment, the teacher will register the student in question for the next collection heat 
on the schedule. A collection heat is held online and is a meeting space in which the 
student logs in and speaks with a study director. Collection heat attendance is mandatory. 
Any student who is registered for a collection heat must have completed his/her overdue 
assignment(s) before logging in to the collection heat.   

Collection heat procedure 

● Immediately after an assignment’s submission deadline, the teacher checks who 
has submitted assignments and registers any students who have failed to do so for 
the next collection heat. The teacher notes down which subject the student must 
work on. It is possible for a student to be registered for more than one subject. 

● The student submits the overdue assignment before the deadline for the collection 
heat. It is submitted by uploading it to Lectio.  
 

Assessment of absence 

The failure to attend classes and submit assignments on time are two of the most common 
reason why students do not complete an upper secondary study programme. Intervening 
early on with students who have run into problems is key to retaining them in the study 
programme. This is why teachers continuously monitor students’ absence rates and 
intervene whenever a student is assessed as needing this.  

Retaining students in the programme is a joint effort involving teachers, the school’s 
student counsellor and the school management. The day-to-day, ongoing retention effort 
takes place in daily study activities in which students’ absence is monitored by the class’s 
teachers. The teachers are responsible for engaging with the students and discussing the 
reasons for their absence.  Sometimes, this dialogue results in the students being referred 
to the school’s student counsellor.  

To detect students with emerging absence problems as soon as possible, the absence 
report of each student is reviewed approximately once a month. This is done in 
cooperation between the study director and student counsellor. 

There is a widespread myth that absence below a certain rate (usually rumoured to be 
10% for the entire school year) is acceptable. This is not true. Students are basically 
expected to attend all study activities; in other words, 100% attendance is expected.  

Causes of absence and individual considerations 

A student’s current life situation may profoundly affect his/her ability to attend study 
activities. As a general rule, all students are expected to attend all activities, but chronic 
illness, medical/psychological diagnoses and incidents in one’s personal life can affect 
attendance to a greater or lesser extent. The sudden onset of illness can also impact a 
student’s attendance.  
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This means that the student’s absence is individually assessed.  

Consequently, there may be vast differences between the lines of action the school 
chooses vis-à-vis students. Some students are given more leeway because the school is 
aware of, and therefore takes account of, a student’s unique life circumstances. In many 
instances, the school is not permitted to disclose this information to other students as the 
school is subject to GDPR legislation. This explains why it is sometimes possible to 
experience students being treated in vastly different ways. This may also occur because 
these assessments are always made on the basis of the individual student’s prerequisites 
for meeting the attendance requirements.  

To lay a sound foundation for this assessment, students must state the reasons for their 
absence. This is done on Lectio at module level. It is important to remember to add the 
reason for absence and fill in the absence note. Otherwise it is difficult to rightfully assess 
the legitimacy of the student’s absence. 

Special rules governing illness 

Upper secondary students reach adult status during their period of study. It is the student 
himself/herself who has chosen to enrol in an A-level study programme. Accordingly the 
school’s expectations of students’ daily attendance is equal to what an employer expects 
of its employees. This particularly applies to sickness-related absence: students are 
expected to return to their studies as soon as possible and minimise the length of their 
absence. 

Illness is often a big factor in cases involving excessive absence. Basically, a student must 
stay home if he/she is sick and can infect others. For brief sickness absence, the student 
is not expected to present medical documentation of the illness and must therefore only 
document the illness by writing the reasons for the absence. This may change, however, if 
the student has received one or more absence warnings. Pursuant to the Upper 
Secondary Student Rules and Regulations, the cost of obtaining a doctor’s note is to be 
covered by the student.  

Assessing a student’s illness and how it will affect his/her school attendance is the job of a 
healthcare professional. If a student experiences a prolonged illness or suffers from a 
chronic illness, the school will need medical documentation of this. In this respect, the 
school specifically needs documentation of the illness time frame and needs to be 
informed of any special considerations to be made for the student due to the illness. After 
this, the school will seek to accommodate the special considerations within the existing 
framework; supplementary instruction will only be provided in exceptional instances, 
however. 

If a student is noted for absence due to prolonged illness, it is important for the student 
to contact the school and provide information about this.  
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What type of absence must be avoided? 

Every year we experience students who get into difficulty because they are registered as 
absent for reasons that they think are excusable. The following types of absence are not 
deemed legitimate, which is why these can eventually trigger a warning. Although the list 
is not exhaustive, it includes: 

● Driving lessons, motor vehicle code tests and driving tests 
● Holiday leave outside official school holidays 
● Participation in trips and events relating to hobbies or interests outside school. 
● Family events in the morning.  
● Arriving too late/oversleeping  
● Absence due to spare time employment 
● Absence caused by going to bed too late  
● Absence due to relationship problems outside school auspices, including non-

acute coping with grief.  
● Absence for voluntary activities at the school which are not part of study activities 

(e.g. serving on a party committee).  
● Dental/doctor’s appointments that can be scheduled outside of class hours.  

Warnings 

Violations of the school’s rules of order and study can trigger a written or oral warning, 
depending on the severity. These violations can be quite different in nature, which means 
that the content of a written or oral warning may be quite different as well. Accordingly, 
this document deals with the warnings issued for absence. 

If the school assesses that a student’s absence rate is excessive, this can trigger a written 
warning. The warning is sent to the student’s e-Boks and is registered on Lectio as the ‘first 
warning’. The warning’s message is that the student must subsequently demonstrate that 
he/she: 

● meets his/her obligation to attend classes;  
● submits assignments he/she is behind with; 
● submits all new assignments on time.  

If the student fails to meet these requirements, it is possible that he/she will receive yet 
another – final – warning stipulating the same requirements. A final warning is the last step 
before harsher sanctions are imposed, such as withholding of SU (student 
allowance/loan) or that the student is expelled from the study programme.  

Warnings are issued to draw the student’s attention to factors which, in the school’s view, 
could eventually compromise the quality of the student’s benefit of the programme. This 
is why a warning is issued as soon as a problem is detected: to give the student an 
opportunity to react and rectify his/her behaviour. The purpose of a warning is that the 
student gets ‘back on track’ and completes the study programme he/she has chosen. In 
the school’s experience, the earlier that beginning absence is addressed, the greater the 
effect in terms of limiting future absence and keeping the student in the programme.  
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First written warning for absence 

A student will be issued with a written warning if the monthly absence review assesses 
that the student has 1) generally built up excessive absence; or 2) has built up a 
concerning level of absence over the past month. This first warning on Lectio is also 
submitted to the student’s e-Boks address (and, if the student is under 18, to the parents’ 
email addresses).  

The first warning specifies the deadline by which the student must have met the 
requirements. This deadline is typically one month. If the student meets the requirements 
(attends classes and submits overdue assignments) in the period before the deadline, the 
first warning will be stricken. If the student’s absence rate increases later in the year, 
he/she will receive a new written warning. The cancellation of the first written warning will 
only appear on Lectio where the student receives a message.  

If it is not possible for the student to meet the requirement by the deadline, then one of 
two things will happen: the responsible study director may choose to extend the deadline 
or the student will receive the next step in the warning process: a final written warning. 

Final written warning 

The student receives a second – and final – written warning for absence if he/she has not 
been able to meet the requirements of the first warning satisfactorily. The final warning is 
sent to the student’s e-Boks address (and, if the student is under 18, to the parents’ email 
addresses). A final written warning is in effect for one calendar year from the date of issue. 
In some instances a final warning can be cancelled by the student advancing to the next 
class year; if this happens, the student will be notified of this on Lectio. In rare serious 
instances, the school may choose to issue a final warning that is not preceded by a first 
warning.  

A final warning typically includes the same requirements for the student as the first 
warning. This means 100% attendance in classes, the punctual submission of all 
assignments and the submission of overdue assignments. It is also possible for the 
warning to contain other sanctions, however. Further details about warnings and 
sanctions are found in the school’s rules of order and study.  

There are two differences between a first warning and a final warning. Firstly, a final 
warning is in effect for a much longer period of time. If a student has received a final 
warning, the school will monitor his/her absence over the next year during which he/she 
must meet the stipulated requirements. Secondly, the school has the option of imposing 
harsher requirements (without giving further notice) such as the withdrawal of SU 
(student allowance/loan) due to insufficient participation in study activities, or, 
ultimately, to administratively deregister the student from the programme due to 
insufficient study activity. 
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Removal of SU (student grants and loans) 

Eligibility for receiving SU (The Danish Student Grants and Loans Scheme) is contingent 
upon active participation in the study programme. If a student’s attendance is not 
satisfactory, the student is no longer deemed to be actively studying. Accordingly, he/she 
loses the right to SU if the school assesses that the scope of the absence reflects this.  

It is possible to regain the right to SU by increasing one’s attendance to a satisfactory level. 

Expulsion from the school 

If, despite multiple warnings and interviews, the student fails to improve his/her 
attendance satisfactorily, the student will be expelled from the school as a last resort for 
insufficient study activity.  
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DRAFT Annex 2: Academic Honesty  
 
Students at the European School Copenhagen must demonstrate integrity and honesty 
in all their academic work.  Academic misconduct is a serious matter and will be dealt with 
accordingly. 
 
Cheating, plagiarism and other forms of academic dishonesty 
 
It is cheating when you hand in written work that you have not produced yourself. You are 
allowed to use sources, but you must always reference the sources. In the EB Handbook, 
XII, you can read more about plagiarism and how you should reference your sources.  
 
Here are some examples of cheating listed in the EB Handbook: 
• Buying or selling of essays, assignments or tests/examination questions.  
• The preparation and/or writing of an assignment by someone other than the name on 

the work.  
• Allowing your essay, assignment or examination to be copied by someone else. 

Copying someone else’s work in class or during an examination.  
• Bringing materials into the examination room that could be used for cheating. 
 
Procedure in the event of cheating or attempted cheating during examinations 
 
The procedures in the event of cheating or attempted cheating during examinations can 
be found in article 9 of the Arrangements for Implementing the Regulations for the 
European Baccalaureate: 
 
9.1 Pre-Baccalaureate Examinations  
In the event of cheating or attempted cheating during a Pre-Baccalaureate examination, 
the Director will be able to award the mark 0 (zero) for the examination in question. In 
addition, the School’s Director may decide on measures which could lead to exclusion 
from the Pre-Baccalaureate examinations.  
 
9.2 European Baccalaureate Examinations  
In the event of cheating or attempted cheating in European Baccalaureate examinations, 
the Chairman of the Examining Board or the Vice-Chairman representing him or the 
Director of the School’s Examination Centre will decide on the measures to adopt. He will 
be able to award the mark 0 (zero) for the examination in question. He is also authorized 
to take measures which could entail exclusion from the European Baccalaureate 
examinations. Candidates will be made aware of these measures before the examinations. 
 
Sanctions/penalties in the event of cheating or attempted cheating in relation to work 
submitted during the year 
 
If a student cheats or attempts to cheat in connection with work submitted during the 
year, for  example short papers or longer essays, which count towards the student’s A 

https://www.eursc.eu/Documents/BAC_Handbook-en.pdf
https://www.eursc.eu/Documents/BAC_Handbook-en.pdf
https://www.eursc.eu/BasicTexts/2015-05-D-12-en-18.pdf
https://www.eursc.eu/BasicTexts/2015-05-D-12-en-18.pdf
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mark, the assignment is registered as not submitted and the student receives a verbal 
warning from the Director of the School and a note in Lectio. 
 
If the student is caught cheating a second time, the student receives a written warning 
from the School’s Director. Should a student cheat a third time, the student is expelled 
from the school. 
 
Written warnings given in connection with cheating do not lapse at the end of the school 
year. 
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DRAFT Annex 3: ICT and Digital Awareness 
 
The use of Information and Communications Technology (ICT) is an integral part of the 
education at the European School Copenhagen and one of the key skills for everyday life. 
 
Our goal is for students to become confident users of ICT with the skills, knowledge and 
understanding to use ICT resources effectively and as a powerful tool for learning.  
 
Students should develop digital competences and communications skills, but also digital 
awareness and ethics. It is important that they know how to communicate and conduct 
themselves online, and that they can critically analyse digital information sources and 
manage their digital footprint.  
 
The school has adopted a 1:1 ICT strategy in Secondary, which means that students are 
expected to bring their own laptop and charger to school every day.  
 
In order to protect individual users and ensure everyone is clear on the rules for ICT and 
communications, the school has adopted a set of rules under the following headings: 
 

1. Acceptable use of laptops and other electronic devices 
2. Responsibility for laptops and other electronic devices 
3. Digital awareness and ethics 
4. IT and communications platforms at the school 
5. Responding to online safety incidents and concerns 

 
1. Acceptable use of laptops and other electronic devices 

 
• Students are required to bring a laptop and charger to school every day. The student 

is responsible for making sure the laptop works and is updated regularly and has the 
programs required. 

• Students have access to the school's internet and can print documents in the printer 
hubs in Secondary. Students should consider the environment and think before they 
print. Excess print/paper should be put in the paper recycling bins. 

• Laptops, mobile phones and other electronic devices must be used safely and 
appropriately within the school.  

• All use of laptops, personal devices and mobile phones will take place in accordance 
with the law and other appropriate school policies. 

• Computers may be used in connection with study activities, writing assignments, 
searching for information and other relevant schoolwork.  

• Laptops must be closed when the class starts and may only be used when the teacher 
gives instructions to do so. 

2. Students must put away their phones and computers when asked to do so. 
• Games, non-class-related Internet browsing, and chat should ALWAYS give way to 

schoolwork. All other use of electronic devices in class must not take place. 
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• Mobile phones and personal devices may not be used in specific areas within the 
school such as changing rooms, toilets and swimming pools. 
  

2. Responsibility for laptops and other electronic devices 
 

• Electronic devices of any kind that are brought into the school are the responsibility of 
the user at all times. 

• Students are advised to take steps to protect their mobile phones, laptops and other 
devices from loss, theft or damage; the school accepts no responsibility for the loss, 
theft or damage of such items on school premises. 

• Students are advised to use passwords/pin numbers to ensure that unauthorised calls 
or actions cannot be made on their phones or devices; passwords and pin numbers 
should be kept confidential and mobile phones and personal devices should not be 
shared. 
 

3. Digital awareness and ethics 
 

• Students must adhere to the school’s values, particularly the values of Respect, 
Responsibilty and Empathy, in all of their communications and when they are online 
and using social media. 

• The sending of abusive or inappropriate messages/content via mobile phones or 
personal devices is forbidden. 

• All students are advised to ensure that their mobile phones and personal devices do 
not contain any content, which may be considered to be offensive, derogatory or 
illegal.  

• Students must respect the feelings and rights of others both on and offline.  
• Students must ask permission if they want to film or photograph others – and always 

ask before sharing the video/photographs. 
• Students must take responsibility for keeping themselves and others safe online.  
• Students must respect confidentiality and not share other people’s personal 

information (GDPR/Persondataloven) 
• Students are also reminded not to break copyright laws (loven om ophavsret) e.g. by 

downloading movies and music without paying for its use, using others’ photographs 
without permission, creating videos with unlicensed music clips, etc. See also 
Academic Honesty. 

• Digital/online bullying is not accepted. See Anti-bullying policy. 
 

4. IT and communications platforms at the school 
• In Upper Secondary, communications between students and the teachers and 

administration/management often takes place via the school management and 
communications platform Lectio.  

• Lectio is a planning and communications tool for the school's staff. This is where 
students can find information about their modules, schedule, attendance, 
assignments, messages from teachers and administration, etc.  
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• Students are expected to check Lectio daily for important updates and messages from 
the school.  
 

5. Responding to online safety incidents and concerns 
 

• Students who have a concern about ICT or digital safety issue must contact a teacher 
or a member of the school’s management. 

• Breaking the above rules, can have serious consequences.  
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DRAFT Annex 4: Anti-Bullying Policy 
 
We wish to build an environment in the Upper Secondary department of the European 
School Copenhagen, where community and our values, i.e. collaboration, respect and 
empathy are of prime importance. 
 
We want to maintain a fruitful learning environment where we can fulfil our mission to 
create educated, lifelong learners and responsible global citizens. 
 
We want a school where everyone thrives and where we work together so that no one feels 
lonely or excluded from the community. We do not tolerate any form of bullying. 
 
The Anti-Bullying Policy is part of the general Study Rules and Code of Conduct for Upper 
Secondary, and this is also where the general expectations for the behaviour of students 
and any sanctions are explained.  
 
Bullying is a collective problem, and with this Anti-Bullying Policy we want to focus on 
three main things: 

1. What is bullying? 
2. How do we avoid bullying at ESCPH? 
3. What do we do if bullying occurs? 

 
What is bullying? 
 
It is not possible to make an exhaustive list of what bullying is. Bullying can take many 
forms. However, one thing that is important to understand about bullying is that when you 
bully someone, you expose them to acts that he or she perceive as hurtful or degrading. 
 
Bullying can be direct (e.g. physical contact, facial expressions or verbal degradation) or 
indirect (e.g. gossip, slander or isolation). Bullying can occur when two or more people 
are physically together, or it can take the form of digital bullying. 
 
Digital bullying can be, i.e. when you post an offensive message or images on social media 
or when you exclude certain people from otherwise common groups. Bullying can be a 
conscious and an unconscious act. 
 
How do we avoid bullying at ESCPH? 
 
Teachers and students need to be aware of how we treat each other in class and in social 
life - also in relation to our behaviour on social media (see also Annex 3: ICT and Digital 
Awareness). In order to avoid bullying and create a framework for good well-being, there 
are different expectations for students and staff at the school - and a framework has been 
established for activities during the school year, where we bring attention to these issues 
and put well-being on the agenda. Some of these are described below. 
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Standards for good social behaviour: 
• We try to distinguish between teasing and seriousness in the situation and say “no” 

if we feel that people have overstepped our limit 
• We reject bullying and involve a contact person (see below) if we 

suspect bullying 
• We speak properly to each other and do not use crude or hurtful language, 

including condescending nicknames. 
• We do not ignore or exclude a person e.g. by not talking to him/her 
• We are aware that written words on social media - including Lectio and SMS are 

easier to misunderstand than what we say to each other face to face - and we avoid 
using crude or hurtful language on social media.  
We adhere to the “grandmother rule”: “the pictures you send or upload on e.g. 
Facebook, are pictures you would enlarge and hang up in the living room at your 
grandmother's home” 

• We do not access other people’s online profiles 
• We do not share pictures of others without their permission. 

 
Different participants 
 
The Well-Being Council (To be set up) consists of 3-5 students that represent the 
diversity of the student body (e.g. different year levels, fields of study, gender) and a 
teacher/management representative. The group aims to prevent bullying, and group 
members can be contacted by students who experience or observe bullying. The Well-
Being Council is an opportunity for a student to contact another student in cases where it 
may be safer in the first instance than to contact a teacher/Study Counsellor. The Well-
Being Council is anchored in the Student Council, which establishes the Well-Being 
Council every year. As soon as a member of the Well-Being Council receives an inquiry or 
concern about bullying, they must raise it with the Study Counsellor immediately. 
 
The teacher is expected to pay attention in class and be aware of the individual students 
and the social interaction in the class. The teacher intervenes if there are signs of bullying, 
offensive or disrespectful behaviour. 
 
Class teams exist for all classes consisting of one class teacher and two other teachers in 
the class. The class teacher raises problems regarding well-being with the class and 
follows up on issues that may be picked up in Student Well-Being Surveys. The teaching 
team communicates with the Study Counsellor in Upper Secondary management about 
the class and the individual students regularly, i.e. at status meetings in connection with 
student reports three times a year.  
 
In connection with the start of school, the Anti-Bullying Policy and Study Rules and Code 
of Conduct are reviewed and presented to all new students, and behaviour, well-being 
and community is discussed with the students. All students acknowledge that they have 
read and that they agree to follow the rules. Parents are presented with the rules in relation 
to well-being and bullying at the first parents meeting. 
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What do we do if bullying occurs? 
 
If we experience or observe bullying, we act quickly. 
 
Reports of bullying can be made to several people, including 

• Students in the Well-Being Council 
• The class teacher 
• The Study Counsellor in Upper Secondary management 
• One of the teachers in the class 

 
The Study Counsellor in management is the one who investigates the course of events by 
talking to the different parties involved.  
 
Bullying is a violation of the School's Study Rules and Code of Conduct and is sanctioned 
according to these. This can, for example, mean expulsion. 
 
Stand together against bullying - say no to bullying! 
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DRAFT Annex 5: Drugs and Alcohol 
 
It is forbidden to drink alcohol in connection with school-related activities, but beer may 
be allowed on special occasions subject to prior agreement with the school’s 
management.  
 
It is strictly forbidden to consume alcohol and take drugs on school premises, bring 
alcohol or drugs to school premises or enter the school premises under the influence. 
 
Violation results in suspension. In particularly serious cases, the student may be 
permanently expelled. 
 
Purpose 
 
The aim of this Drugs and Alcohol Policy is to: 

• Prevent students from developing problems with alcohol and / or drugs 
• Offer help as early as possible to students who may have problems with alcohol and 

/ or drugs 
• Provide room for dialogue on the topic through information and education 
• Create an environment where students thrive both academically and socially. 
• Encourage a social environment where alcohol does not play a central role and the 

students have a healthy relationship to alcohol. 
• Maintain the school’s standing and reputation by ensuring that the students are 

good ambassadors when they represent the school externally 
 
General rules about drugs and alcohol 
 
The general view is that alcohol and school do not go together. Students are not permitted 
to consume beer, wine or spirits on school premises or bring beer, wine or spirits onto 
school premises. Any possession of, trafficking in or consumption of drugs is also 
prohibited at school and on school premises. It is therefore not acceptable for a student 
to enter school or school grounds under the influence or for example smell of alcohol in 
class or on school premises. 
 
This policy does not prevent alcohol from being purchased and consumed on special 
occasions, such as school parties. Alcohol stronger than beer is generally not permitted 
under any circumstances.  
 
Exceptions 
 
Cafés: Café events are non-alcoholic when they are held on school nights. 
 
Social events with limited alcohol consumption: During the school year, there will be a 
number of social events for the students. Many of these will be organised by the student 
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committees and will take place at the school. Some of the events can by prior agreement 
with management include limited and regulated serving of alcohol. 
 
School parties/celebrations and cafés: These parties are arranged on the basis of 
guidelines agreed between management and the Social Committees. It is a shared 
responsibility to have a good experience at parties and cafés. This means being 
considerate of others and being mindful that the event is taking place in an educational 
institution, and not least being aware of one’s own behaviour and alcohol consumption 
and following the instructions from the staff/security. 
 
Soda and beer may be sold. It is not allowed to bring drinks to an event. This may result in 
expulsion and closing of the party. Alcohol is not served to heavily intoxicated students. 
Intoxicated students may be sent home with consideration for the student's own safety. 
For students under 18, the home will be contacted. If a student shows up drunk to a party 
at the school, the school reserves the right to breathalyze the student and possibly deny 
the student access to the party. 
 
Study trips, tours and excursions: On study trips, tours and excursions, the school's 
general rules regarding alcohol apply. 
 
Social events outside the school organised by students: In connection with the students' 
social life outside the school, the students will to a greater or lesser extent encounter 
alcohol and drugs of the general youth culture. Parents are encouraged to have ongoning 
conversations with their children about the challenges that young people face in different 
social contexts. The school will also be in dialogue with the students to try and shift the 
focus away from alcohol consumption and instead towards other ways being together and 
part of a social community.  
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Annex 6: Smoke-free School Policy 
 
Purpose of this policy 
 

• To implement the Municipality of Copenhagen’s “smoke-free” schools policy.  
• To create a smoke-free environment for everyone at the European School 

Copenhagen 
• To help prevent smoking among young people. 

 
Policy 
 
The European School Copenhagen is a smoke-free school. Students, staff, 
parents/guardians and visitors to the European School Copenhagen are not allowed to 
smoke on the school grounds at any time, during or after school hours.  
 
Students are also prohibited from smoking when they are outside the school’s premises 
during school hours.  
 
The school’s employees must act as role models and are not allowed to smoke or use e-
cigarettes, etc. when they are visible to the students. 
 
This policy applies to:  

• All forms of tobacco and nicotine containing substances, including cigarettes, e-
cigarettes, hookah tobacco and snuff. 

• All activities that take place on the school’s premises, including after school sports, 
cultural and social activities. 

• All activities during school hours, including school trips, school camps, etc.  
 
Actions to enforce a smoke-free school 
 
The school will take the following actions to promote and implement this policy: 

• Install “no smoking” signs in various locations around the school, including at the 
entrances and in the playgrounds. 

• Communicate the smoke-free school policy to staff, parents and students through 
the school’s various communications channels – e.g. newsletters, Aula and parent 
meetings. 

• Involve the Board, Parents Councils and Student Councils in the organising of 
activities to prevent smoking among students.  

• Organise events and education in secondary about the risks of smoking, using a 
variety of resources from e.g. Kræftens Bekæmpelse (Danish Cancer Society) 

• Inform staff of the quit smoking programmes offered by the Municipality of 
Copenhagen. 

 
 
 

https://www.cancer.dk/forebyg/undga-roeg-og-rygning/indsatser-mod-rygning/unge-og-rygning/%20,
https://stoplinien.dk/find-rygestoptilbud-naer-dig/hovedstaden/koebenhavns-kommune
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Sanctions 
 

• S1-S4 students: If a student is caught smoking once, the parents will be notified by 
the school’s management. If a student is caught smoking more than once, the 
school will call the parents in for a meeting. The school will also introduce the 
student to a smoking cessation tool such as the XX-hale app from Kræftens 
Bekæmpelse (Danish Cancer Society). 

• S5-S7 students: If a student is caught smoking once, the school’s management will 
talk to the student. If a student is repeatedly caught smoking, the student will be 
given a written warning.  

 
Other relevant policies and legislation 
 

• Københavns Kommunes Røgfri Skoletidspolitik / Municipality of Copenhagen 
“Smoke-free” school hours policy  

• Lov om røgfri miljøer 
 
 

Approved by the European School Board on 9 June 2020 

https://www.cancer.dk/forebyg/undga-roeg-og-rygning/indsatser-mod-rygning/unge-og-rygning/xhale-rygestop-for-unge/
https://www.cancer.dk/forebyg/undga-roeg-og-rygning/indsatser-mod-rygning/unge-og-rygning/xhale-rygestop-for-unge/
https://www.kk.dk/roegfri-skoletid
https://www.kk.dk/roegfri-skoletid
https://www.retsinformation.dk/eli/lta/2007/512
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DRAFT Annex 7: Data Protection  
 
Information about the processing of personal data of students (and the personal 
data of parents of students under 18 years)1 
 
As part of your education at the European School Copenhagen (ESCPH), ESCPH collects 
and processes personal information about you (and your parents if you are under 18 
years), c.f. Article 6 (1) and Article 9 (1) of the EU General Data Protection Regulation.2 
 
European School Copenhagen is an institution under the Municipality of Copenhagen, 
and therefore we always collect and process information in accordance with the 
Municipality's guidelines and policies. The Municipality of Copenhagen has appointed a 
Data Protection Officer for ESCPH. 
 
The aim of the European School Copenhagen is to process as little personal information 
about you as possible (and your parents if you are under 18 tears), and we only process 
the personal information we have if it is necessary, objectively reasonable and 
proportional. 
 
Therefore, as a general rule, we only collect and process the personal information that is 
necessary for us to comply with our duties under Danish and European school legislation. 
This includes identifying you, placing you in classes, teaching you, administering your 
absence and for us to be able to document that you can, for example, be promoted to the 
next grade level/school year, can receive your student grant (SU) or other benefits that 
you yourself have applied for, and so you can be registered for exams. 
 
The legal basis for the processing of your personal information can be found in the 
relevant legislation, which you will find at the end of this document. 
 
This information is 
• Information about class composition, wishes in relation to field of study and elective 

subjects 
• Your photo (for internal viewing on Lectio only unless you consent to publication) 
• Individual agreements, for example, on lending books to you 
• Information about your grades and results 
• Information about your participation in tests and examinations 
• Information about your absence and reasons for absence 

 
1 This information is given with reference to Art. 13 and 14 of EU General Data Protection 
Regulation 
2 Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on 
the protection of natural persons with regard to the processing of personal data and on the free 
movement of such data and on the free movement of such information and repealing Directive 
95/46 / EC (EU General Data Protection Regulation) 
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We also process personal information if it is necessary for operational reasons, e.g. for the 
implementation of control measures, prevention of cheating during examinations and for 
the use in the school's financial management, such as: 
 
• Information about your (and possibly your parents') access to and communication in 

the IT systems you  are a user of, as we as part of our system operation and 
maintenance and for the prevention of abuse have access to information about e.g. 
user communication and behaviour in the school's it-systems, e.g. on Lectio and the 
school's network 

• Information about your entering and exiting the school buildings, as ESCPH uses 
electronic access control in the form of key cards for the school. Key cards must be 
used outside normal school hours. When you use your electronic key card, ESCPH 
registers information about you entering and exiting the school building. 

• Video footage in the areas where there is camera surveillance. There is camera 
surveillance in all public areas at ESCPH. 

• Information about payment cards and transactions as part of yours or your parents' 
purchase of tickets for school events or payment for study trips, tours or the like. 

 
On rarer occasions, it may be necessary to process confidential or sensitive personal 
information about you and possibly also your parents, e.g. if you ask for schooling on 
special terms, for example, due to disability or special social circumstances, if you 
disregard the school's study rules and regulations or we suspect cheating in tests or 
examinations, or if you apply for dispensation for living away from home grant (SU) on 
the basis of, for example, special circumstances at home. 
 
In connection with study trips and other trips, passport copies and relevant health 
information are collected (e.g. about allergies or the like). This information is passed on 
to external partners (e.g. airlines) to the relevant extent. 
 
In addition, we also carry out the following processing of personal information about you, 
if you have given your consent: 
 
• Publication of, for example, photo or video of you on the internet, e.g. on the school's 

website, on the school's profiles on social media, on the school’s information screens 
and presentations, or in the school's printed publications 

• Registration of sensitive personal information about you as part of study guidance or 
student counselling, including information given in relation to e.g. an application for 
special pedagogical support (SPC) funds, dispensation for living away from home 
(SU) grants or other forms for support, e.g. extra time for examinations 

 
You (and your parents if you are under 18 years) give your consent on a special 
“declaration of consent form”. Your response to the declaration of consent is compulsory, 
however it is voluntary to give your consent. You may at any time revoke your consent with 
effect for the future as well as with retroactive effect if this is technically possible. 
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Disclosure/Passing on information 
 
ESCPH only passes on personal information about you if it is required by legislation and it 
is otherwise necessary for the performance of our tasks and duties as an Upper 
Secondary educational institution. 
 
Recipients of your information may be the recipient Upper Secondary school if you are 
moving schools, the Danish Youth Education Guidance (Ungdommens 
Uddannelsesvejledning) if you leave school prematurely as well as The Ministry of 
Education or the Ministry's committees, the Region or Danish Agency for Higher 
Education (Styrelsen for Videregående Uddannelser). 
 
Your rights (and your parents' rights if you are under 18 years) 
 
The right of access to information: You (or your parents) can get access to see which 
personal information we process about you (or them), what the purpose of the 
processing of information is, how long we store the personal data, where we have the 
information from (if we have not received it from you), who we may be passing the 
personal information to and on what basis we may transfer personal data to a third-party 
c.f. Article 15 of the EU General Data Protection Regulation. 
 
Access can be given either by us handing over a copy of the information, and/or by asking 
you to log-in with your user-id in our it-system and see the information there (if there is 
full access to your own information in the system). 
 
The right to access information may, however, be limited if the consideration of private 
interests, confidentiality of other people's information or the obligation of secrecy in the 
public administration so requires, c.f. Section 22 of the Danish Data Protection Act 
(databeskyttelsesloven). 
 
The right to object: You (or your parents) can object to our processing of personal 
information if your interests in not having personal information processed take 
precedence over ESCPH’s legitimate interests, c.f. Article 21 of EU General Data 
Protection Regulation. 
 
Right of rectification: You (or your parents) may correct or expand personal information 
about you if it is incorrect or incomplete, c.f. Article 16 of the EU General Data Protection 
Regulation. 
 
The right to restrict processing: You (or your parents) have the right to have our 
processing of personal data restricted if there are special reasons for doing so, c.f. Article 
18 of the EU General Data Protection Regulation. 
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The right to be forgotten: Your personal information is kept for as long as it is necessary 
for ESCPH to document the administration of your schooling. 
 
Most of the information about you will therefore be deleted three years after you have left 
school. 
 
However, the following information about you will not be deleted until five years after you 
have left the school: information in cases concerning application and administration of 
dispensation for living away from home grants (SU) and special support services (SPS) 
funds. The following information about you will be deleted after 10 years: information 
about sanctions. Your diploma/examinations certificate will be deleted after 30 years. 
 
Your parents' personal information (basic, contact and system-user information) is 
stored until you turn 18 years old. If you have agreed that we may still contact your parents 
regarding your schooling when you reach the age of 18, we will store your parents' 
personal information until three years after you have left school. If, for example, we have 
collected information as part of your application for dispensation for living away from 
home (SU) or information about parents’ income or other circumstances, we will keep 
this for five years after you have left school. 
 
If you revoke the consent you have given us for certain processing, we will in future cease 
the processing of personal information to which you gave consent. However, we may still 
need to process certain personal information for a limited period, e.g. as documentation 
for the administration of financial support or special terms that you have received on the 
basis of personal information that you gave us your consent to process. If your consent 
has been given for the publication of your photo or video on the Internet, we will do what 
is technically possible with the tools we possess to remove your personal information. 
However, we cannot guarantee that the material can be removed from, for example, 
Google's search engine or Facebook. 
 
How to exercise your rights: You (or your parents) need to contact the school, c.f. the 
section about Formalities below, and state which right you (or your parents) wish to make 
use of and why. We will then examine whether we agree that the right can be exercised. If 
we do not immediately agree, we will give a reason for it, and you (or your parents) will 
then have the opportunity to state your opinion before we make a final decision on 
whether the right can be exercised. Our decision in this regard must follow the Danish 
Public Administration Act's rules (forvaltningslovens regler), c.f. Sections 19–25. 
 
Formalities 
 
ESCPH is responsible for the data and processing of personal information as described 
above. 
 
If you (or your parents) have questions or wish to make use of the rights described above, 
the school can be contacted via email to admin.escph@kk.dk or phone +45 3614 0190. 

mailto:admin.escph@kk.dk
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The European School Copenhagen is an institution under the Municipality of 
Copenhagen. The school's Data Protection Officer has been appointed by the 
Municipality. 
 
Appeals 
 
ESCPH’s processing of personal information can be appealed to the Danish Data 
Protection Agency (Datatilsynet), Borgergade 28, 5, 1300 Copenhagen K. 
 
The legal basis for the processing of your (and your parents') personal data is found in the 
Upper Secondary school legislation below: 
 
Laws and government executive orders for students who have started the education after 
1 August 2017: 
 
• Students’ Grants and Loans Act (act no. 1037 of 30/08/2017) - SU-loven 
• General Rules of the European Schools (Ref. : 2014-03-D-14-en-9) 
• Regulations for the European Baccalaureate (Ref: 2014-11-D-11-en-5)  
• Arrangements for Implementing the Regulations for the European Baccalaureate 

(Applicable for the Year 2020 European Baccalaureate session) (Ref.: 2015-05-D-12-
en-18)   

• Upper Secondary School Rules and Regulations Order (order no. 1077 of 13/09/2017) 
- Bekendtgørelse om studie- og ordensregler i de gymnasiale uddannelser 

• Special Grants for Special Educational Assistance in Youth Education, etc. Order 
(order no. 1377 of 09/12/2013) - Bekendtgørelse om særlige tilskud til 
specialpædagogisk bistand ved ungdomsuddannelser m.v. (SPS- bekendtgørelsen) 

 

https://www.retsinformation.dk/Forms/R0710.aspx?id=192525
https://www.eursc.eu/BasicTexts/2014-03-D-14-en-9.pdf
https://www.eursc.eu/BasicTexts/2015-05-D-12-en-18.pdf
https://www.eursc.eu/BasicTexts/2015-05-D-12-en-18.pdf
https://www.retsinformation.dk/forms/R0710.aspx?id=192670
https://www.retsinformation.dk/Forms/R0710.aspx?id=160631
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DRAFT Annex 8: Special Educational Needs 
 
NB! We are waiting for feedback from the European Schools regarding special 
arrangements for students with Dyslexia (see below).  
 
Students with special educational needs (SEN) should be able to participate in the 
teaching and exams on a par with other students and have access to educational support 
based on an assessment of their special educational needs.  
 
This is in accordance with Danish legislation as well as the rules of the European Schools – 
see Provision of Educational Support in the European Schools and the Arrangements for 
Implementing the Regulations of the European Baccalaureate, article 15: 
 
“Candidates with special educational needs may qualify for special arrangements for the 
taking of the Pre-Baccalaureate and Baccalaureate examinations, subject to the conditions 
laid down by the decision of the Board of Governors on the Policy on the Provision of 
Educational Support in the European Schools.”  
 
“Special arrangements are only authorised when they are clearly related to the student’s 
diagnosed needs by means of a medical/psychological/psychoeducational and/or 
multidisciplinary report justifying these special arrangements. If the evaluation conditions 
during the Pre-Baccalaureate and Baccalaureate examinations present a risk to 
disadvantage the candidate’s performance – especially if he/she shows special 
educational needs – by preventing him/her showing the level at which he/she has 
acquired the required competences, special arrangements may be requested and 
authorised for the written and oral examinations. These special arrangements are not 
intended to compensate for any lack of knowledge or skills whatsoever.” 
 
In accordance with the rules of the European Schools, certain arrangements can be 
arranged by the school up to and including S5, S6 and S7. Other arrangements, however, 
including the use of computers for Dyslexic students, can only be authorised by the Board 
of Inspectors (Secondary) or the Inspector responsible for support (Secondary). 
 
Dyslexic students who require special arrangements in the Bac exams at ESCPH  
 
In the Dossier for S6-S7, the European School Copenhagen is applying for a dispensation 
to allow the use of computers with special software programmes for dyslexic students.  
 
ESCPH is seeking this dispensation on the basis that Annex III, Dossier of Conformity, S6-
S7, section 4, says that: ”Accreditation shall also be conditional upon the existence of an 
educational support system for pupils with special educational needs, within the meaning 
of the legislation of the country in which the Accredited European School is located”  
 

https://www.eursc.eu/Documents/2012-05-D-15-en-12.pdf
https://www.eursc.eu/BasicTexts/2015-05-D-12-en-18.pdf
https://www.eursc.eu/BasicTexts/2015-05-D-12-en-18.pdf
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In Denmark, students who have been diagnosed with Dyslexia, generally have the right to 
use aids to help them with spelling and understanding certain words. This help will always 
be offered in Danish gymnasiums/Upper Secondary education and is supported and 
recommended by the Danish Ministry of Education, see this link: 
https://www.uvm.dk/gymnasiale-uddannelser/proever-og-eksamen/regler-og-
orienteringer/saerlige-proevevilkaar-til-ordblinde-og-andre-elever-med-
funktionsnedsaettlse/ordblinde.  
 
In the Danish Ministry of Education’s general exam rules this right to support is also 
outlined in Bekendtgørelse om prøver og eksamen i de almene og studieforberedende 
ungdoms- og voksenuddannelser, kapitel 5, paragraf 19,. Here it is described how the 
educational support provides the dyslexic student with the same exam conditions as all 
other Danish students. It is important to underline that the special arrangements do not 
give them an advantage but only the aids they know from their daily schoolwork.  
 
The above is also consistent with The Convention on the Rights of Persons with Disabilities, 
which has been followed by the Danish authorities since 2009.  
 
We are specifically talking about the Dyslexia tool App Writer, which is the aid generally 
used by students in lower and upper secondary education in Denmark. You can read 
about the functionality of App writer here: https://www.appwriter.dk/appwriter-
windows/. 
 
Students are only granted permission to use App Writer if they have been diagnosed with 
Dyslexia by a person authorized to undertake the Dyslexia assessment by the Ministry of 
Education.  
  
 

https://www.uvm.dk/gymnasiale-uddannelser/proever-og-eksamen/regler-og-orienteringer/saerlige-proevevilkaar-til-ordblinde-og-andre-elever-med-funktionsnedsaettlse/ordblinde
https://www.uvm.dk/gymnasiale-uddannelser/proever-og-eksamen/regler-og-orienteringer/saerlige-proevevilkaar-til-ordblinde-og-andre-elever-med-funktionsnedsaettlse/ordblinde
https://www.uvm.dk/gymnasiale-uddannelser/proever-og-eksamen/regler-og-orienteringer/saerlige-proevevilkaar-til-ordblinde-og-andre-elever-med-funktionsnedsaettlse/ordblinde
https://www.retsinformation.dk/eli/lta/2016/343
https://www.retsinformation.dk/eli/lta/2016/343
https://sim.dk/arbejdsomraader/handicap/handicappolitik/fn-s-konvention-om-rettigheder-for-personer-med-handicap/
https://www.appwriter.dk/appwriter-windows/
https://www.appwriter.dk/appwriter-windows/
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